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IMPORTANT DATES:
Application deadline: 1st March 2012
Every year a new committee takes over the ISOC, and leads the way forward. There’s different positions, requiring different skills, and everyone needs to work together as a team in order to be a successful society. The position titles are listed below, along with the job descriptions. Have a read through so that you get a general idea about what each position requires from you, then pick which ever appeals to you most and fill in the application form. We wish you all the best of luck!
The Positions:
President
The president needs to be in the core of discussions and decision-making, delegating tasks, setting deadlines and managing committee members and events, which includes following up of committee member tasks. You will be the face and representative of the ISOC and its members in official meetings, and must chair all executive committee meetings and events. You will need to maintain strong, regular communication and meetings with college administration, the chaplaincy, SU and with ULU ISOC. You must cater to the needs of the Muslim student body providing guidance and assistance to them, whilst also outreaching to non-Muslims as well. You must also creating strong links and relationships with other societies and the community, and ensure all communication, information and advertising is up-to-date. 
Vice President
The Vice President is central to decision making and discussions; you will be the President’s advisor and support, assisting in delegating tasks, setting deadlines and managing committee members and events. The Vice President facilitates communication between brothers/sisters, ISOC and the community on personal levels as well as through other means of communication. You must also endorse roles of other members during their absence.
Head Sister
The Head Sister supervises and guides sisters within the ISOC through regular and personal communication, making herself approachable and easily accessible. You must oversee general concerns/enquiries and relay information if appropriate between sisters and the executive committee. You must also organise regular sister activities, such as sister socials and sister circles, which promote bonding and the spreading of knowledge between the sisters.
General Secretary
The General Secretary must maintain good professional relationships between ISOC and other societies and uphold public relations. There must be regular written/oral communication with all people at university and beyond. You must also play an administrative role, booking rooms for events set the agenda for meetings, and take minutes during them, and ensure that both are sent out to the rest of the committee at an appropriate time. You also have the responsibility of maintaining the mailing lists, and keeping yourself and the committee up to date with events around university. 
Treasurer
The treasurer must keep records over all expenditure and income, overseeing/presenting budgets, accounts and financial statements. You will have responsibility over the prayer room collection tin and account records. You must set up appropriate systems for book-keeping, payments and petty cash, and also process reimbursements, reports of society transactions, and inform every one of the financial position at the end of the year.
Publicity officer and Web Master
For this position, you must ensure public awareness of ISOC events, news and information, including the latest iqama schedule; this includes creating eye catching posters, arranging a small team to help put these around campus, create the facebook events, update the website with event details, post details on message of the day and write details on prayer room whiteboards, along with any other forms of advertisement. You must also maintain the website, taking responsibility over the gallery, videos and evening course recordings.
Charity Officer
As charity officer, you are in charge of organising and running the annual charity week, in liaison with ULU ISOC. You must observe regular communication with the ULU charity week teem, attending meetings with them in London and take responsibility over media and materials provided by them. You must also manage the week, overseeing the events, and count and cash in the fundraising funds. You must also arrange other fundraising events, outside of charity week, participating and promoting voluntary work and charitable events, working closely with charity organisations on campus e.g RAG. You must also be aware of fundraisers happening around the community, and relay this information to the rest of the ISOC. Ideally this position requires one brother and one sister.
Prayer Room officer and Evening course Admin
For this position you will be responsible for organising and chairing the evening course, making sure it runs smoothly. You are also responsible for organising other courses or talks for the benefit of the student population. You must also oversee Prayer Room maintenance, ensuring that everything is kept in order and clean. You’re role also involves appropriately dealing with lost items, suggestions and complaints, whilst enforcing the rules of the prayer room. You must regularly update the prayer room boards with the Iqama times, and other relevant information. And finally, you must keep a good and professional relationship with the Chaplaincy and college administration. 
Sports Officer
As sports officer, you must organise sporting events for brothers and/or sisters. These can be socials, fundraisers or competitive events. You must be on a personal communication level with the student body, and cater for their needs. You also need to have a good relationship with the SU and the RHUL sports management team. 
image1.jpg
ISLAMIC




image2.png
Students’ Union




